SAFE & SOUND

St. Patrick’s Catholic Primary School


CHARGING POLICY

Terms


The charging terms are strictly payment in advance. Fees will be collected on a Monday for the following week. If a child is absent on a Monday, then payment must be made on the first day of return to childcare. Continuous reminders to pay fees on a Monday (3 weeks),  will incur a late fee charge of £5 due to administration costs. Payment by cash & cheque only. Cheques must be made payable to St. Patrick’s Primary School.
Deposit


An amount equivalent to one week’s fees will be due on acceptance of the childcare contract. This deposit will be returned, less any arrears, on termination of the contact by either partner.

Fees

Fees are reviewed in the Spring Term and four weeks notice of any changes will be given. See appendix one for current fees.
Absence


If a child is absent from the childcare provision due to illness then the parent / carer must still pay the full weekly fee.

Planned Breaks

If parent / carers wish to take a planned break but retain the childcare place, then they can apply for a maximum of ten days break in any one year. (The year runs from 1st January to 31st December) Application must be made in writing with at least two weeks notice. To retain the childcare place during the planned break there will be a charge equivalent to half the normal weekly fee. All holidays outside the agreed planned break will be charged at the full weekly rate. 

Notice of Termination of Contract


Two weeks notice is required from parents regarding the termination of the childcare contract.

Failure to Pay Fees


If the parent / carer fall into arrears then a reminder will be sent detailing the arrears and the amount due. Parent / carers should respond to the reminder immediately. Should difficulties arise for any reason the Head Teacher will review each case. We would aim to enter into an agreement with parent / carer involved to resolve the situation and agree a payment amount and timescale. Should the situation prove impossible to resolve, the parent / carer will be given notice of termination of the contract and a date set for the removal of their child.

Late Collection of a child
All children must be collected by 5.45pm. If a child is not collected by closing time parents will be charged for the staffing costs incurred at the rate of £15 per ½ hour or part of.
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