SAFE & SOUND

St. Patrick’s Catholic Primary School

Admissions Policy
Admissions criteria

 Safe and Sound childcare is a service provided to all children who attend St. Patrick’s Primary School and Nursery.

 The service operates on a first come first serve basis.
Registration

 All children must be registered using the childcare agreement provided by the service. If siblings are attending the service, they need to be registered on individual childcare agreements. 
Should there be surplus places; parents can request day provision during any of the Out of School Club Care. 
Parents must complete an abbreviated registration form and pay the appropriate fee in order to leave their child within the day care provision. A deposit of fees is needed, and then every Monday fees need to be paid for the following week.
Waiting List

 Should demand exceed the number of places available, a strict waiting list will apply. Children will be admitted in order of the list.

 A letter will be issued to the parents/carers asking them to make an appointment with either Mrs Glaze or Miss. Govan to complete the registration documents because a place has come available for there child.
Cancellations
 Two weeks written notice needs to be given before a child can officially leave the service. 

Late Fees

 The Afterschool and Holiday Club sessions finish at 5.45pm, children must be collected by this time. Failure to do so will occur in a fine.

 If the parent/carer still hasn’t collected their children by 6.00pm then a £15 fine will apply every 15 minutes.

 Payment is strictly in advance. Fees will be collected on a Monday for the following week. If a child is absent on a Monday, payment must be made on the first day of return to childcare. 
Failure to pay fees on a Monday will incur a late fee charge of £5 pound, due to administration costs.
Failure to pay fees by the due date will result in the loss of the childcare place.
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