SAFE & SOUND

St. Patrick’s Catholic Primary School


POLICY FOR LOST CHILDREN

Prior to any visit permission must be sought from the Head Teacher. The level of Risk Assessment would be determined (i.e. high, medium or low risk) and the appropriate assessment would be carried out to be re – presented to the Head Teacher.

PREVENTION

1. Deputy Managers must be the adults in charge of the visit. They will be in role as overall leaders of the group and therefore will not have responsibility for named children. One deputy manager will be identified as having responsibility in the case of an emergency whilst the other remains in control of the group.

2. Deputy Managers will take and maintain a register of children attending the visit. This will include information about individual children, contact numbers for parents/carers, the Head Teacher and the emergency services.

3. Deputy Managers will carry mobile phones so that contact with the head teacher and member of staff on call can be maintained.

4. The ratio for children on visits is 1:4. However groups will remain under the supervision of Deputy Managers at all times.

5. The Deputy Managers will regularly make head counts, e.g. before & after toilet breaks.

6. Children will wear a badge carrying the ‘Safe & Sound’ name and mobile phone contact number. They will also wear a ‘Safe & Sound’ Baseball cap for ease of identification. This will be worn at all times.

ACTION REQUIRED

Should a child go missing from a group whilst on site or on a visit, the following procedure would happen.

1. All other children would be gathered together under the supervision of the one Deputy Manager with overall responsibility. 

2. The named Deputy Manager would make a search of the immediate environment.

3. If the missing child was not found, the named Deputy Manager would inform the police.

4. The named Deputy Manager would give any information necessary to the police e.g. description, medical history.

5. The named Deputy Manager would inform the Head Teacher or the on call member of the senior management team who would liaise with the parents / carers of the missing child. This would leave the named Deputy Manager to deal with the situation on site.

6. On return to ‘Safe & Sound’ the Deputy Managers would write a report, detailing the incident and action taken. This would be forwarded to Ofsted.
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