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WIGAN QUALITY STANDARD





HARDYBUTTS








Telephone: 01942 244361

WIGAN, WN1 3RZ








          Fax: 01942 244363

                                                                                                   Email: enquiries@admin.saintpatricks.wigan.sch.uk

Headteacher: Mrs S Bruen                                                                                                         
22nd April 2016
Dear Parent/Carer,
As the safety of your children is very important to us I would like to take this opportunity to remind you of school procedures. 
If your child is absent due to illness it is vital that you inform school by telephone on the first day of their absence followed by a written note of explanation on their return.

The number of children arriving late in school has improved, however, there is still a hardcore of families whose children are constantly late. Please be aware that the doors close at 8.55am. It is important that latecomers report to the main entrance so that they can be marked present in the register.
All children from Reception to Year 6 must be collected at 3.15pm. At 3.20pm any children not picked up will be taken to the main office for collection.
The main School gates are locked at 9.05am in the morning and are re-opened at 3.10pm in the afternoon.  During school hours we ask that parents do not remain on school grounds as lessons are taking place and during the summer months some of these lessons take place outdoors.

I understand that unforeseen circumstances and medical appointments may result in children being collected early or mean that arrival to school will be later than 9am.  Should this be the case please ensure that you go to the main school entrance and speak with the office via the intercom system.  If your child is attending a medical appointment please bring the appointment letter or card so that they can be given an authorised absence. 
Thank you for your support in this matter
Yours faithfully
Mr A McConnell 

Mr A McConnell 
Acting Headteacher
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