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WIGAN QUALITY STANDARD





HARDYBUTTS








Telephone: 01942 244361

WIGAN, WN1 3RZ





         Email: enquiries@admin.saintpatricks.wigan.sch.uk





                                                                                                       
Headteacher Mrs L Hobden                                                                                                        
Tuesday 6th September 2022
Dear Parent/Carer,
                             As the safety of your children is very important to us I would like to take this opportunity to remind you of our going home procedures. 
All children from Reception to Year 6 must be collected at 3.15pm. At 3.20pm any children not picked up will be escorted to the main office for collection.

I understand that unforeseen circumstances may cause occasional late collection, however parents who regularly collect their children late will be asked to make an appointment to discuss the reasons.

Children in Reception, Year 1 and Year 2 will be handed over by a member of staff to a known adult. If your child is to be collected by someone different, please inform the school staff in the morning when your child arrives at school. Alternatively, if it is an emergency arrangement please contact the school office to give details of the changes.
Children in Years 3 & 4, with your permission (please indicate below) will be allowed to leave the school building through their designated door to locate the adult collecting them on the school grounds. Please support us by ensuring your child understands that they must return to their class if no one is there for them. If preferred your child can still be collected from the door.
Children in Years 5 & 6, with your permission (please indicate below) will be allowed to walk home alone. 
Thankyou for your support in this matter

Yours faithfully
Mrs L Hobden

Headteacher
……………………………………………………………………………………………………………………..

Name of child……………………………………………………………….Class……………………………

□ I give permission for my child to leave through the designated door and will support you in ensuring that they understand they must return to the school building if they are not collected.

□ I want my child to be kept in school and handed over to a known adult.

□ I give permission for my child to walk home alone..
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Signed by Parent/Carer………………………………………………………Date………………………….
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