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18/3/2025
Dear Parents and Carers,
I have written to you previously informing you about the importance of good attendance and how it is a

national priority for our government. The more often children attend school, the better they will

achieve and the more they will flourish.
As previously shared, with the reduction in the number of unauthorised absences that trigger an Education Penalty Notice (fine) to 5 school days (equivalent to 10 sessions), we have seen a rise in the number of our families who

have been issued with an EPN. We fully sympathise that travel companies raise their prices significantly during

school holidays, however, all schools uphold the Education Act 1996 which states parents:

‘Have a legal duty to ensure their child attends school regularly. This means their child must attend every

day that the school is open, except in a small number of allowable circumstances.

I would also like to inform you that school does not receive any money from EPN fines and the

administrative process of completing a referral takes significant time for school staff.

We appreciate that the vast majority of parents and carers are continuing to complete ‘Leave of Absence’

request forms and would like to urge all parents to continue to be honest with school if they are taking their

child on holiday in term-time. Where parents and carers do not inform schools of a term-time holiday and then it

is discovered at a later date, difficult conversations arise which can damage the relationship between school and

families. If a school believes that a child has been on holiday, they may record the absence as unauthorised or

ask for evidence to prove otherwise. Put simply, if you go on holiday, but have told school that your child is sick, this absence period would be noted as an unauthorised holiday and would be subject to an EPN. In these cases, it is better to be honest with school. 
In some circumstances, Local Authorities may also issue parent/s with an Education Penalty Notice (EPN) if a child’s

absence record is a concern and does not improve (none holiday related absences). This year, there has been new guidance issued from Local Authorities which came into effect from 19th August 2024. The summary of the changes are included below:
1. The new national threshold of 10 unauthorised sessions for any reason (equivalent to 5

school days) within a rolling 10 school week period for when a penalty notice must be considered. (The

new rules mean you will no longer be able to take your child out of school for one week’s holiday without

a penalty notice being issued.)

2. Increase in the penalty fine to £80 if paid in 21 days. £160 if paid within 28 days of being issued.

3. If a second penalty fine is issued to the same parent for the same child within a 3-year rolling period, the

fine will automatically rise to £160.
4. If a parent then commits a third offence in a 3-year rolling period, the local authority will need to

consider other enforcement options available to them, including potential prosecution.
I hope the above information further clarifies the governments stance on attendance and the part we all have to play in this, to ensure all children have good attendance, enabling them to thrive.  

Finally, I would like to take this opportunity to thank families for their support in this matter and who work with school to ensure good attendance for their children.
Yours sincerely,
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Mrs Hobden   


Headteacher 
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